Attachment A

practical tools to aid in identifying and neutralizing real or potential conflicts of interest. Covered Public
Officials and those responsible for appointing, supervising, or advising such Public Officials are strongly
encouraged to attend a basic ethics education and awareness presentation as soon as reasonably practicable.

3) In addition, upon request the Board shall assist each Agency in developing such in-house
educational programs, procedures, workshops, or seminars as are necessary or desired to meet the Agency’s
particular needs for ethics education, conflict identification, and conflict avoidance.

4) The Board shall produce and distribute to all Public Officials a newsletter designed to
further the goals and objectives of this Order. In particular, such newsletter shall inform Public Officials of the
Board’s policies, procedures, and opinions having widespread applicability or interest, and shall provide such
other information as may be helpful in raising the level of ethical awareness in public service.

(%) The Board shall assemble and maintain a collection of relevant North Carolina laws,
rules, and regulations that set forth ethical standards applicable to Public Officials, which collection shall be

made available as resource material to all Public Officials and ethics liaisons upon request.

Section 6. Duties of the “Heads of State Agencies.”

(a) The head of each State Agency (which term includes the chair of each board
subject to this Order) shall take an active role in furthering ethics in public service and ensuring compliance
with this Order. The head of each State Agency shall make a conscientious, good-faith effort to assist Public
Officials within the Agency (or on the board) in monitoring their personal, financial, and professional affairs to
avoid taking any action which results in a conflict of interest or the appearance of conflict.

(b)  The head of each State Agency shall maintain familiarity with and stay

knowledgeable of the reports, opinions, newsletters, and other communications from the Board of Ethics
regarding ethics in general and the interpretation and enforcement of this Order. Agency heads shall also
maintain familiarity with and stay knowledgeable of the Board’s reports, evaluations, opinions, or findings
regarding individual Public Officials in his or her Agency or on his or her board or under his or her supervision
or control, including all such reports, evaluations, opinions, or findings pertaining to actual or potential conflicts
of interest.

() When an actual or potential conflict of interest is cited by the Board of Ethics in regard to a
Public Official sitting on a board, then the conflict shall be recorded in the minutes of the applicable board and
duly brought to the attention of the membership by the entity's chair as often as necessary to remind all
members of the conflict and help ensure compliance with this Order.

(d) The head of each State Agency shall periodically remind Public Officials under his or her
authority of their duties to the public under the Rules of Conduct herein, including the duty of each Public
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